WO SALES w.DE%RB.T

Avail/Proposal Export Wizard

WO Sales v3.0

e Avail/Proposal exports have been completely redesigned for v3.0.
e Quickly export a formatted Avail or Proposal .pdf document, or export a “data dump” to Excel.
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e Click Export from the Avail/Proposal search screen, the Avail tab, or the Proposal tab to
generate an export document.
0 Clicking Export on the Avail tab will open the Avail Export wizard.
0 Clicking Export on the Proposal tab will open the Proposal Export wizard.
0 Clicking Export on the Search screen will open the Export wizard for the last edited tab.
e The Avail Export wizard is divided into two tabs: Options and Preview.
e The Proposal Export wizard has three tabs: Options, Summaries, and Preview.

Proposal Options/Avail Options Tab

e The Proposal Options and Avail Options tabs are divided into sections that mimic the layout of
the exported file.

General Options

v/ Description: Station: Al M Separate Stations
Buyer: +/| AE: Administrator f| Date: 08/2212
Agency: +/| Stations: ID: 428

Advertiser: Sales Office: .
Prone. Station Logo Appears Here
Fax: Fax:

E-mail. E-mail:

[\.’ Flights: August V| Spots: | Books: ]

e Use the General Options section to make header selections for your export.
e Check the boxes to select the items you want to display on your export.
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e The Program Information section is slightly different on the Proposal and Avail exports, to
reflect the differences in their export layouts:

Proposal Export:

Program Information Units Line Totals Needs W HH Secondary Demos
M| Title || Daypart | Spot Length [J] Rates @) Weekly # of Spots Need Rate Book Name Book Name
/| Days & Times () Monthty Total $ Need CPP | RTG RTG
V| Active Dates Call Letters () Flight Need RTG 000 000
g e
Programs w/o spots /| Flight Hiatus | Share Share
ITIPUT
Rates wio spots W| HUT/PUT HUT/PU
CPR PR
W| User C Program C. Research Comments Program Hiatus CPM CPM

Option Selections

Spot Lengths: Flights:
All - Al

Secondary Books:

Proposal Totals /| Signature Line

Secondary Demos:

| Show Primary Book Only

e For example, the Proposal Export can contain Units and Totals information.
e C(Click Next to move to the next step in the wizard.

VIDEO

Options tab behavior can be seen in the video below. Click the arrow in the lower left to play:

kwo SALES - FPending & Revenue » Avails & Proposals * 160 - LaQuinta/Mullen - Vacation Packages

© Mh O

3 Administrator

Avail Proposal
. 31 Duphicate -
| — L 122 J =
H - | | ? -‘(’3 S [ = ; b =) —
XML  SubmitTo  Savea - Ed . Renumber Rates hdates Fite )
Save Setup | Export Export Traffic Snapahot | AJ4R Add Edit New List st Da v | Rate! pdate E
Actions ! | | Inventory | ! | ! | ! |
/| Spot Rate Auto Adjustments Precision HeatMap - View ~ Rate Options ~ Customize
Rows < Station ¥ + Books ¥ A28 54 (Primary}) ¥ Summary (Weekly Rates) ¥ Rate Cards @ Lengths
# @16 % Stat. 1. Title | % |Name | Rtg cpp |GRP | Units Total § Tiers.
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Summaries Tab

e The Summaries tab is available only & summaries
on Proposal exports. summertes optiors _
7| Station Spot Length Global Options - available on all summaries
e Select the Summaries you want to e ot . .
H Mont rogram GRPS % GRPS
include. e o arossi e ross o
cpPp cPm
[ ] Select the Options that W|” be Summary Specific Options - OHLY available where applicable
. . Multi-Station Options Reach Frequency
applied to those summaries. All . Rezen 000 Eiecive Rach 3.
. Accumulated Reach and Frequency
selected options will apply to all Universe
included summaries. _
. . . Multi-Flight Options Advanced Options
e  On multi-station and multi-flight incute Seconcary Demos
proposals, you have additional
options to break out or combine
summaries by station/flight.
e C(Click Next to move to the final step
in the leard. | Previous Next P8 Send ||[& Export || Cancel |
Preview Tab
e Select a Portrait or Landscape page orientation.
e Select a PDF or Excel output.
0 PDF exports are non-editable.
0 Excel exports are formatted, but do allow for some editing.
e In a future version of WO Sales, you will be able to select a Font Size.
e C(Click Refresh Preview to see a print preview of your export document.
e C(lick Send to create your export and attach it to an email form in one step.
e Click Export to just create the export file.
e C(lick Cancel to close the wizard without creating an export.

Refresh Preview

. Previous . .-"E Send ”Jr" Export [ | Cancel
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